NAME AND DESIGNATION OF OFFICER FUNCTIONING AS CPIO AND CAPIO
a) CPIO 

: 
Dr. H.K. Bhattacharyya

Senior Scientist and Head KVK Dibrugarh

Krishi Vigyan Kendra, Dibrugarh

b) CAPIO
: 
Mr. Hem Chandra Saikia,

Subject Matter Specialist

KVK, Dibrugarh

	i) The particulars of its organization, functions and duties;
	The KVK is a project of Indian Council of Agricultural Research (ICAR) for testing and transfer of agricultural technologies to bridge the gap between production and productivity and to increase self – employment opportunities among the farming communities. The main idea of establishing the KVKs is to influence the production system with social justice by creating a favourable condition for the have-nots. 
         KVK, Dibrugarh was established in 2007 under the Directorate of Extension Education, Assam Agricultural University, Jorhat vide sanction of Indian Council of Agricultural Research (ICAR) and its jurisdiction is Dibrugarh district.         

         The KVK site is located at Romai village which is about 20 km away towards southeastern direction of Dibrugarh town, the district head quarter and 6 km from Lahoal, a small town with a railway station. The KVK campus is being developed at Romai with construction of institute building, farmers’ hostel, staff quarters etc. and ,therefore, at present this KVK is functioning from the temporary office located at Ghoramora about 2 km far from Romai towards Lahoal. The land area of the KVK is 16 ha. The geographical location of Dibrugarh is 27.29 o N latitude and 94.58 o E longitudes.  
The mandated activities of KVK as per guidelines of ICAR are:

(i) Conducting on-farm testing in crop production, horticultural production, livestock production, fish production etc. for identifying technologies in terms of location specific sustainable land use system. 

(ii) Organizing frontline demonstrations on major cereal crops, oilseeds and pulses and other enterprises to generate production data and gather feed back information.

(iii) Organizing short and long term vocational training courses in agriculture and allied vocations for farmers, farm women and rural youth for raising production and productivity and generating self – employment, and,

(iv) In-service training to update the extension personnel with emerging advances in agricultural and allied research.

         Besides, the following subsidiary activities are very much important to fulfill the aims of the major activities.  

(i) Participatory rural appraisal for need assessment in the farming system mode,

(ii) Farmers – scientists interactions on farmers cultivation related problems and their solutions,

(iii) Farmers’ fair and farmers’ day to demonstrate and exhibit latest technologies to the farming community in the KVK,

(iv) Exposure visits for farmers, rural youth, and farm women,

(v) Animal health camp and awareness campaign,

(vi) Publication of extension literature for the farming community,

(vii) Field days for on the spot evaluation of crop growth and yield etc.,

(viii) Diagnostic field visit,

(ix) Organizing self – help groups and farm science clubs,

(x) Follow up measures and impact assessment etc.



	ii) The powers and duties of its officers and employees
	Senior Scientist and Head - 
· Organizes mandated  activities of KVK 
· Keeping the head of the institution well informed about the KVK working and seeking his best cooperation.

· Developing the needed infrastructure most consistent to the rural environment and needs of the district-low cost model indeed.

· Participation in the recruitment of the staff.

· Developing annual and five yearly programmes and their effective implementation.

· Effective utilization of the staff for maximizing output in terms of training and allied duties.

· Effective working and utilization of the Scientific Advisory Committee of the KVK.

· Developing functional linkages with related institutions and agencies.

· Effective management of the farms, workshops, animals and other training resources.

· Taking all possible measures for developing the staff on continuous basis. On the job regular training and guidance will build the staff.

· Maintaining constant and harmonious relations with the ICAR headquarters and conforming to its norms.

· Evaluation and supervision of the day-to-day work of the Kendra.

· Planning and conducting specific training courses in his/ her areas of specialization, thus, setting examples before other KVK staff.

· Any other duties assigned by the head of institution in the best interest of the Kendra.

Subject Matter Specialist (SMS) 

· Conducting village and family survey using PRA tools and critically assessing the technological gaps and trainings needs of the farming communities using their respective subjects.

· Planning, formulating and conducting relevant training courses.

· Equipping their sections with appropriate practical training facilities and equipments.

· Developing suitable extension literature in local language in the interest of the farmers and in-service extension staff.

· Maintaining farms/ animals on commercial lines as the training resources.

· Keeping on evaluating their day-to-day performance in offering programmes.

· Selecting practicing farmers and extension workers and those young who intend to do farming or seek self employment.

· Organising demonstrations and providing advisory services as a followup measures of training courses.

· Maintaining professional relationship and functional linkages with the development projects/ agencies in their respective fields.

· Providing improved seeds, plants and animals to the local farmers and young entrepreneurs as best as possible or else assisting them to acquire the same from the right sources/ agencies.

· Any other duties assigned by the P.C..

Programme Assistants (PA)   

· Assisting Head/SMS in their work.

· Maintaining Farm and different demonstration units on ideal condition.

· Any other works assigned by Head/ SMS. 



	iii) The procedure followed in the decision making process, including channels of supervision and accountability;
	Ongoing activities of KVK are reviewed in the Scientific Advisory Committee Meeting followed by Zonal Workshop where Annual Action Plan and Annual Progress report are reviewed and finalized for the next year. Every programme e.g. Training/OFT/ FLD is approved and sanctioned by the Director of Extension Education, AAU, Jorhat and financial concurrence from the Comptroller , AAU, Jorhat.

	iv) the norms set by it for the discharge of its functions
	As per norms of ICAR & AAU, Jorhat

	v) The rules, regulations, instructions, manuals and records, held by it or under its control or used by its employees for discharging its functions;
	Rules and regulations as framed by ICAR, Delhi and AAU, Jorhat.

www.icar.org.in
www.aau.ac.in


	vi) A statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes or such meetings are accessible for public;
	Scientific Advisory Committee has been constituted -

Members of SAC, KVK, Dibrugarh-

1.  Vice Chancellor, AAU, Jorhat 
–   Chairman

2. Director of Extension Education
 
- Member

3. Zonal Project Director, Zone-III,  ICAR, Umiam-Member

4. District Agricultural Officer, Dibrugarh

- Member

5. District Veterinary and AH Officer, Dibrugarh
- Member

6. District Fishery Development Officer, Dibrugarh
- Member

7. Asst. Director, Sericulture, Dibrugarh

- Member

8. The Superintending Engineer, Irrigation, Dibrugarh
- Member

9. The General Manager, District Industries and Commercial Centre, Dibrugarh

- Member

10. The Lead Bank Manager, Dibrugarh

- Member

11. The Farm Radio Officer, All India Radio, Dibrugarh
- Member

12. The Programme Executive, Doordarshan Kendra,Dbr
- Member

13. The Project Director, DRDA, Dibrugarh 

- Member

14. Chief Scientist, CRS, Tinsukia

- Member

15. The representative, ICAR Research Complex for NEH Region, Umiam 

- Member

16. The Extension Coordinator, ATMA, Dibrugarh
- Member

17. Senior Scientist and Head, KVK, Dibrugarh

- Member

	vii) A directory of its officers and employees;
	Name of Incumbent

Designatrion

Discipline

Dr. H.K. Bhattacharyya
Senior Scientist and Head
Animal Sc.
Mr. Hemchandra Saikia
SMS

Agril. Economics
Ms. Chayanika Thakuria
SMS

Agronomy 
Dr. Sudeshna Baruah
SMS

Horticulture
Ms. Sanghomitra Sarma
SMS
Entomology
Ms. Supriya Sonowal

SMS

Tea Husbandry & Technology

Ms. Sangita Bora Saikia
Programme Assistant

Home Science

Mr. Karma B. Chetri

Programme Assistant

Computer Science

Mr. Shantonu Paul

Farm Manager

MBA(Agri. Business)
Mr. Jadumoni Borah

Supt.-cum-Accountant

Mr. Hemen Changmai

Jr. Steno-cum-CO

Mr. Bhakti Dutta

Driver-cum-Mechanic

Mr. Hridayanda Senapati

Driver-cum-Mechanic

Mr. Pranjal Dutta
Grade IV

Mr. Rajesh Borah
Grade IV


	viii) Details in respect of the information available to or held by it, reduced in an electronic form;
	Official website has already been launched.
https://kvkdibrugarh.aau.ac.in/


	ix) The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use;
	Particulars about agriculture and allied sciences through training, bulletin, popular articles and publication of papers.



	x) The names, designations and other particulars of the central Assistant Public Information Officer
	Mr. Hemchandra Saikia

Subject Matter Specialist (Agril. Economics)




